
Guide to applying in IGMS
(HML – Cognition)



Go on to www.researchgrant.gov.sg

Click on 
LOGIN



Choose ‘Host 
Institution Users’ 

and login via 
SingPass



Click on “Grants” 
to look for grant 

opportunities



Click to 
Apply

Click to 
access 
NMRC 
T&Cs



Proposal Category:

Proposal Category  1/3

Select ‘New Submission’ 
to proceed.



Research Details

• Overview

• Institution
• Research Details

• HRCS Coding

• Scientific Abstract

• Lay Abstract
• Research Proposal

• Action Trail

Research Team, 
Collaborators, 

Referees

• Research Team

• Collaborators

• Referees (Not Applicable)

• Mentor (Not Applicable)

Research 
Milestone

• Research Milestone 
Summary

Budget

• Summary

• Expenditure on manpower 
(EOM)

• Other Operating expenses (OOE)
• Equipment (EQP)

• Overseas travel (OT)
• Research scholarship (RS) (Not 

Applicable)

• Attachments (Not Applicable)

Reviewers

• Suggested Reviewers (Not 
Applicable)

• Not to be invited reviewers 
(Not Applicable)

Summary 1/2

Key Performance 
Indicator

• Key Performance 
Indicator (Not applicable 
for LOI. For Full Proposal, 
to indicate in Full 
Proposal doc instead of 
IGMS)



Declaration of 
Ethics Approval 

(Not applicable for 
LOI)

• Animal Experimentation

• Use of Animal Tissues or Cells

• Human Subject

• Multi-centre Trial(s)

• Use of Commercially Available Human Material/Animal Tissues or Cells

• Requirement for containment Class 2 and above

• Requirement for Containment

• Use of Human Tissues or Cells

• Use of Human Tissues or Cells from Primary Donors (i.e. subject / volunteers recruited for project)

• Attachments

Other Attachments
• Attachments

Undertaking

• Undertaking by lead PI

• Action Trail

Summary 2/2



Research Details

Top Navigation 
Bar shows the 
various sections 
to be completed



Research Details

Overview 1/4

“Academic Institution” 
only appears for 
Human Capital 
Awards application. 
Not applicable for 
Cognition Grant Call.Action

Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview



Research Details

Overview 2/4

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview



Research Details

Overview 3/4

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview



Research Details

Overview 4/4

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please select 
“Biomedical and 
Life Sciences” 
for Main 
Research Area.



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please put “NA” for 
Research Objective. 



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please put “NA” for Potential 
Application/Exploitation of 
Research. 



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Select Health 
Category/ Categories 
and Research 
Activity Code(s)



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview



Research Details

HRCS Coding 11/12

Underpinning Research 1.1 Normal biological development and functioning  
1.2 Psychological and socioeconomic processes
1.3 Chemical and physical sciences
1.4 Methodologies and measurements
1.5 Resources and infrastructure (underpinning)

Aetiology 2.1 Biological and endogenous factors
2.2 Factors relating to physical environment
2.3 Psychological, social and economic factors
2.4 Surveillance and distribution
2.5 Research design and methodologies (aetiology)
2.6 Resources and infrastructure (aetiology)

Prevention of Disease and Conditions, and 
Promotion of Well-Being

3.1 Primary prevention interventions to modify behaviours or promote well-being
3.2 Interventions to alter physical and biological environmental risks
3.3 Nutrition and chemoprevention

3.4 Vaccines
3.5 Resources and infrastructure (prevention)

Detection, Screening and Diagnosis 4.1 Discovery and preclinical testing of markers and technologies
4.2 Evaluation of markers and technologies
4.3 Influences and impact
4.4 Population screening
4.5 Resources and infrastructure (detection)

Summary of Research Activity codes:



Research Details

HRCS Coding 12/12

Development of Treatments and Therapeutic 
Interventions

5.1 Pharmaceuticals
5.2 Cellular and gene therapies
5.3 Medical devices

5.4 Surgery
5.5 Radiotherapy
5.6 Psychological and behavioural
5.7 Physical
5.8 Complementary

5.9 Resources and infrastructure (development of treatments)
Evaluation of Treatments and Therapeutic 
Interventions

6.1 Pharmaceuticals
6.2 Cellular and gene therapies
6.3 Medical devices
6.4 Surgery
6.5 Radiotherapy
6.6 Psychological and behavioural
6.7 Physical
6.8 Complementary
6.9 Resources and infrastructure (evaluation of treatments)

Management of Diseases and Conditions 7.1 Individual care needs
7.2 End of life care
7.3 Management and decision making
7.4 Resources and infrastructure (disease management)

Health and Social Care Services Research 8.1 Organisation and delivery of services
8.2 Health and welfare economics
8.3 Policy, ethics and research governance
8.4 Research design and methodologies
8.5 Resources and infrastructure (health services)



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please limit 
Scientific 
Abstract to 300 
words.



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please limit Lay 
Abstract to 200 
words.



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Click here to download proposal 
template.  Attachment will include 
the following templates:
-     Proposal
- Other Attachments Template 

(Signatories and Other Support)

2. Click here to attach 
the research proposal, 

and named as 
‘Research Proposal’

Please note that 
the maximum file 
size for each file is 
4MB.



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please limit Lay 
Abstract to 200 
words.

For mass upload

For individual 
upload



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

For mass delete

For individual delete



Research Details

Research Details 1/5

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Action Trail will show 
comments from 
PI/ORE/DOR and PM. Click “Next” 

to proceed 
to the next 
section.



Research Team, Collaborators, Referees
If sections are filled 
completely, section 
will be marked with a 
green tick.



Research Team, Collaborators, Referees

Alice Ang

Research Team 1/12

Lead PI’s name is auto-generated, but please click on the name to 
fill in the required details.

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team, Collaborators, Referees

Alice Ang

Research Team 1/12

Click “Add” to 
add Co-

Investigators

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team, Collaborators, Referees

Research Team 1/12

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team, Collaborators, Referees

Research Team 1/12

Please note that Co-Investigators must have existing account in IGMS, 
with ORCID filled. 
Please visit https://orcid.org for info.

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)

https://orcid.org/


Research Team 5/12

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)

Please note that only “Co-Investigator” Role should be chosen for 
team members added in this section.



Research Team 6/12

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team 7/12

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team 8/12

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team 9/12

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)

Please ensure that the correct Co-Investigator’s institution is chosen.



Research Team 10/12

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team 11/12

Click “Attach files” to 
attach CV

Click “here” to 
download CV template

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Research Team 12/12

Please save each team member’s CV as one 
document each.
Please upload in PI’s Attach CV section:
• PI’s CV named as “CV_PI_<PI’s Full Name>” 
• Collaborators’ CVs named as 

“CV_Collab_<Collaborator’s Full Name>” 

For Co-Is’ CVs, please upload each Co-I’s CV under 
each Co-I’s Attach CV section, and named as 
“CV_CoI_<Co-Investigator’s Full Name>”

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Collaborators 1/4

Research Team, Collaborators, Referees

Click “Add” to 
add 

Collaborators

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Collaborators 2/4

Research Team, Collaborators, Referees

Please upload Collaborators’ CVs in PI section.

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)

Letter of Commitment from Collaborator is not required.  
Please do not upload.



Collaborators 3/4

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Collaborators 4/4

Sum of total % time 
within the project for all 
team members (PI, Co-I 
and Collaborators) must 
be 100%.

Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Referees 1/3

Referees sub-section is not required. Please do not fill in.

Research Team, Collaborators, Referees

Click “Next” 
to proceed 
to the next 
section.

Referees

Collaborators

Research 
Team

Mentor 
(if applicable)



Not applicable for Cognition Grant Call

Referees

Collaborators

Research 
Team

Mentor 
(if applicable

Research Team, Collaborators, Referees



Research Milestone

Research Milestone 
Summary 1/3

Research 
Milestone 
Summary

Click “Add” to 
add Research 

milestone



Research Milestone

Research Milestone 
Summary 2/3

Research 
Milestone 
Summary

“Research Milestone” word limit: max 300 characters (including space)



Research Milestone

Research Milestone 
Summary 2/3

Research 
Milestone 
Summary

Please note that this field is Duration and not End Month.



Research Milestone

Research Milestone 
Summary 1/3

Research 
Milestone 
Summary

Click “Next” 
to proceed 
to the next 
section.



Key Performance 
Indicator

Key Performance 
Indicator 1/1

Key 
Performance 

Indicator

This section is not editable in IGMS. 
Please click “Next” to proceed to the 
next section.

Note: KPI targets are not applicable for 
Letter of Intent (LOI). For Full Proposal 
(FP), to indicate in FP doc instead of 
IGMS (click ‘Next’ from this page to 
continue as targets are not editable). 



Budget



Budget

Summary 1/1

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary



Budget

EOM 1/6

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Click “Add” to 
add Budget 
Line Item



Budget

EOM 2/6

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary



Budget

EOM 5/6

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Please note that the ‘Annual salary 
package’ is only used as a guide. 
The ‘Total cost’ will be used in the 
overall budget calculation.



Budget

OOE 1/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Click “Add” to 
add Budget 
Line Item



Budget

OOE 2/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary



Budget

OOE 5/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary



Budget

EQP 1/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Click “Add” to 
add Budget 
Line Item



Budget

EQP 2/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary



Budget

EQP 5/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary



Budget

OT 1/4

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Click “Add” to 
add Budget 
Line Item



Budget

OT 2/4

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary



Budget

RS 1/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Not applicable for Cognition 
Grant Call



Budget

RS 2/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Not applicable for Cognition 
Grant Call



Budget

RS 5/5

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Not applicable for Cognition 
Grant Call



Budget

Attachments 1/2

Attach
ments

RS

OT

EQPT

OOE

EOM

Summary

Budget attachment (including quotations) is not required.  
Please do not upload.

Click “Next” to 
proceed to the 
next section.



Reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Suggested 1/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Suggested 2/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Suggested 3/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Suggested 4/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

This is the unique ORCID 
identifier for a researcher. 
ORCID provides a persistent 
digital identifier that 
distinguishes you from every 
other researcher and, through 
integration in key research 
workflows such as manuscript 
and grant submission, supports 
automated linkages between 
you and your professional 
activities ensuring that your 
work is recognized. Find out 
more at http://orcid.org/. 

Suggested 5/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Not to invite 1/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Not to invite 2/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Not to invite 3/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Not to invite 4/5

Not to be 
invited 

reviewers

Suggested 
reviewers

Not applicable for Cognition 
Grant Call



Reviewers

Not to invite 5/5

Not to be 
invited 

reviewers

Suggested 
reviewers

This is the unique ORCID 
identifier for a researcher. 
ORCID provides a persistent 
digital identifier that 
distinguishes you from every 
other researcher and, through 
integration in key research 
workflows such as manuscript 
and grant submission, supports 
automated linkages between 
you and your professional 
activities ensuring that your 
work is recognized. Find out 
more at http://orcid.org/. 

Not applicable for Cognition 
Grant Call



Reviewers

Click “Next” 
to proceed 
to the next 
section.

Not to be 
invited 

reviewers

Suggested 
reviewers



Declaration of Ethics Approval

Sequence may vary between grants.



Animal Experimentation Use of Animal Tissues or Cells Human Subject Multi-centre Trial(s)
Use of Commercially Available Human 

Material/Animal Tissues or Cells

Declaration of Ethics Approval

Requirement for Containment Class 2 
and above

Requirement for 
Containment

Use of Human Tissues or 
Cells

Use of Human Tissues or Cells from Primary 
Donors (i.e. subject/volunteers recruited for 

project)
Attachments

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Only applicable for Full 
Proposal of Cognition Grant 

Call



Declaration of Ethics Approval

Attachments 1/2

Click “Next” 
to proceed 
to the next 
section.

PI may upload approved ethics approval certification, named 
accordingly in the format of “Ethics_<DSRB/IRB/IACUC>”.

Only applicable for Full 
Proposal of Cognition Grant 

Call



Other Attachments

Click “Next” 
to proceed 
to the next 
section.

Please upload the following completed templates here 
(Refer to the README document for naming 
convention of the files):
- Other Attachments Template (Signatories and 

Other Support)
These templates can be downloaded from the 
Research Proposal sub-section under the “Research 
Details” section (first page).

Please note that the 
maximum file size for 
each file is 4MB.



Undertaking



Undertaking

Action Trail

Undertaking 
by lead PI

Select “Yes”



Undertaking

Action Trail

Undertaking 
by lead PI

Refer to Slide 
100 and 101 for 
guide to access 

saved draft.

Action Trail will show 
comments from 
PI/ORE/DOR and PM.
(Same as on “Research 
Details” page)

Click 
“Submit” to 
submit the 
application.



All sections must have green ticks, to indicate that the application is completed. 
Error Message will appear if application is incomplete. 



Accessing Saved Draft:
1. After logging in, go to “Proposals” -> “View Draft Proposals”.
2. Click on the Proposal ID link in table.



Accessing Saved Draft:
3. In the Proposal Overview page, click on “Actions” -> “View proposal 
information”.



Downloading Proposal:
In the Proposal Overview page, click on “Actions” -> “Download 
proposal”.



-The End-
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